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Dear Parents and Students, 

 

I am so excited to be starting this year with each of you at Robertsdale Elementary 

“Where Every Bear Roars!” Whether you are new to our school or have been here for 

years, we are looking forward to an amazing year of building community and learning 

from each other, so we can be better than our best. Within this document, you will find 

information regarding school procedures and behavioral expectations. Although this 

document may not contain all pertinent information, it should help guide and answer 

questions you may have. 

 

Our goal as educators is to develop the whole child. In doing this, we understand that we 

have a duty to ensure students receive the best education possible, understand what is 

expected of them, and that our school and classrooms foster community and leadership so 

that we can fully engage our students and have them take ownership of their learning. We 

want students to want to be at school, see the value they bring to the school, and to make 

the most of their time while they are with us so that they can become productive members 

of the community one day. Our staff consists of amazing individuals, who are committed 

to our students. I have no doubt that with our dedicated staff and your support, this will 

be a stellar year for our students as they persevere, progress, and grow into their best self.  

 

We know that an integral part of a child’s success at school, is the partnership between 

the parent and school. Your participation in your child’s education is essential to him/her 

meeting their full potential. Some ways to be involved and included are having open 

communication with your child’s teacher and making sure your child knows that you are 

supportive of what is being done in the classroom with academics and behavior, making 

sure your child is rested and ready to learn each day, and when possible, attend school 

events.  

 

It is our responsibility to keep a safe, positive, and encouraging environment for all 

students and staff at Robertsdale Elementary. When you come to the school, you will 

notice that the outside doors will be locked. In order to gain access, you will need to 

show a picture id, identify yourself and who your child is, and let the front office know 

what the purpose of your visit is. All visitors must sign in and receive a sticker, which 

must be worn at all times while on campus. If you do not get a sticker and are seen 

walking the halls by a staff member, you will be escorted back to the front office.  

 

If you have questions or concerns that are not found in the handbook during the school 

year, feel free to contact your child’s teacher for guidance. We know that with open 

communication and a clear direction, your child will have a successful year.  

 

Dr. Alicia Early 

Principal 
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Robertsdale Elementary Staff 
 

PK-OSR      Fourth Grade 

Leighann Swindle     Laura Ellis 

Leslie Nettles      Nick Hemmert  

       Amy Ile 

PK Inclusion      *Ashley Dupree 

*Kim Dean      Sarah Bodle 

Kristin Ivy       

 

Project Reach PK     Fifth Grade 

Virginia Breland      Dubravka Cengalovic 

       Shea Burnette 

Special Ed PK      Heather Bender 

Marcia Humphreys     Sandy Hale 

       *Dr. Timothy Webb 

Kindergarten      Kim Carnley 

Dayle Alidor   

Jennifer Cross      Sixth Grade 

Courtney Mosley      Tammy Buck 

*Kim Givens      Cheryl Parnell 

Tosha Thomas      Becca Canfield 

Sarah McKeough      *Becca Tabb 

Amanda Jeffery `     Wendi Byrd  

Melissa White    

      

 Enrichment 

First Grade      Tamara Chamberlain ELL 

Svea Tierce      Melissa Ard  Gifted 

Lindsay Scogin      Gabby James  Art 

*Susan Noon      Devon Bloch   Librarian 

Bonnie Walker      Serena Forrest  Counselor  

Kaitlin Stewart      Sara Parker  Counselor 

Breanna Vivar      Sam Leffard  Physical Ed 

Lauryn Garner      Caleb Wooten  Physical Ed 

       Randall LeDrew  Physical Ed 

       *Melissa White  Music 

       Melanie Batista-Palumbo ELL 

Second Grade       

Julie Tassin      Special Education 

Erica Evans      Rose Lathem  Resource 

Lisa Hodges      Yonna Fogle  Resource 

Katie Fields      New   Resource 

Barbara Middleton     Santana Mullins  Resource 

Brooke Burkhart      Shana Barnett  Resource 

*Shawn Kavanaugh     Marcia Agee  Transition 

       Maeghan McDonald MHD 

Third Grade      *Christina Ardoin MHD 

Brittany Whatley      Lauren Lanuza  Project Reach 

Kim Wallace       Sara Earls  Project Reach 

Mandy Sypert      Kim Russell  Speech       

*Addie Powell    Nikki Cotney  Speech 

Amanda Steele    Justin McCrory  Pathways  

         
    

 

*Denotes Grade Level Chair 
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 GUARANTEE OF FREE APPROPRIATE EDUCATION 
The Baldwin County Board of Education guarantees the right to a free appropriate education for all school age persons regardless of 

handicap.  The school system will arrange and provide for free evaluation services for any student who is suspected of having a 

handicap and of needing personalized educational accommodations and/or related services. Parents may contact the Office of Special 

Services Coordinator, Baldwin County Board of Education, (251) 972-6860, for further information and/or to refer their child for an 

evaluation. 

 

 

 

 

 

 

 

 

Parent Notification that Robertsdale Elementary is a 

Title I “Schoolwide” Program 

 
Title I is a federal program designed to help students in our nation’s schools.  

In accordance with the Every Student Succeeds Act (ESSA) and Title I, the 

goal is to help all children be successful at school.  Schools in communities 

that meet the requirements use Title I funds to benefit the entire school.  This 

type of program is known as a schoolwide program. Title I schoolwide 

programs use Title funds, along with other local, state, and federal funding 

to serve all students in the school. Individual students are not identified as 

participating in the Title I program. 

 

Some of the benefits we may offer students is a weekly after-school math 

and/or reading tutorial program, tutoring during school hours, summer 

reading and/or math programs, a summer library program, a readiness 

program for incoming kindergarten students, parenting education 

workshops, and along with other educational resources. 

 

Effective schools are the result of a dedicated faculty and staff working 

together with families and the community to share in the success of all 

students at school.  Increased student self-esteem occurs when parents and 

teachers collaborate to ensure learning takes place at the school, in the home, 

and in the community. 
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Parents Right-to-Know 
 In accordance with the Title I program and the Every Student Succeed Act 

(ESSA), parents, through the Right-To-Know provisions, may request 

information regarding the professional qualifications of their child’s 

teacher(s) or the qualifications of paraprofessionals providing services to 

their child.  In addition, parents will be provided information about their 

child’s level of achievement on any state academic assessments. 
 

 

 
 

 

 

INTRODUCTION 
 

Robertsdale Elementary School is accredited by the Southern Association of Colleges 

and Schools and consists of pre-kindergarten through grade six. All classes in pre-

kindergarten through grade six classes are heterogeneously grouped and are taught by 

highly qualified teachers.   

 

MOTTO 
Robertsdale Elementary: “Where Every Bear Roars!” 

 

MISSION STATEMENT 
The mission of Robertsdale Elementary School is to be a caring community school staffed 

with sincere, dedicated professionals who provide every child with every chance for 

success every day.  

 

BELIEF STATEMENTS 
1. Students will be provided with an educationally sound environment that is 

disciplined and nurturing.  

2. Students will be engaged in discovery activities that promote their individual 

learning styles. 

3. Students will be encouraged to set high expectations and make appropriate 

decisions for themselves. 

 4.  Our school will teach students to respect themselves, others, 

     and the environment in which they live. 
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       INFORMATION 
 

ENROLLMENT REQUIREMENTS 
Students entering Pre-kindergarten must be four (4) years old on or before September 2nd. 

Students entering kindergarten must be five (5) years old on or before September 2nd.  

Boys and girls entering grade one must be six (6) years of age on or before December 31.  

This extends the timeframe from the current date of on or before September 1 for first 

grade only.  Students enrolling in Robertsdale Elementary School for the first time must 

present the following documents: 

 

 1.  A certified birth certificate 

       2.  A valid Social Security card (optional)                                                                                

3. A current immunization form. Only students presenting a Certificate 

    of Medical Exemption or a Certificate of Religious Exemption are 

    excused from this requirement. 

The following items may also be requested: 

       1.  Two proofs of residency  

 2.  A recent report card or withdrawal form from last school attended 

 3.  A copy of guardianship papers, if applicable. 

 

WITHDRAWAL PROCEDURES 
Advanced notice should be given to the school before students are withdrawn. Textbooks, 

library books, lunch payments, etc., must be cleared before students transfer to another 

school.  

        

STUDENT RECORDS 
The Baldwin County Board of Education shall adhere to the provisions of the Family 

Educational Rights and Privacy Act of 1974 regarding students records.  

 

SCHEDULE/TARDINESS 
 First Bell        7:50 a.m. 

 Tardy Bell       7:55 a.m. 

   

Students are expected to arrive at school on time and be in class and ready to begin 

working no later than 7:55 a.m.  Car riders should not be dropped off on campus prior to 

7:15 a.m. Students who are not in class when the 7:55 a.m. bell rings should report to the 

office for a tardy slip.  

 

DISMISSAL 
 Dismiss to hallways      2:45 p.m. 

 First Wave (car riders, walkers, and bus riders)   2:50 p.m. 

 Second Wave (bus riders)     2:55 p.m.  

 Third Wave (bus riders)                 3:00 p.m. 

 Fourth Wave (bus riders)     3:15 p.m. 

 Fifth Wave (bus riders)      3:25 p.m. 
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ATTENDANCE 
 

ATTENDANCE 
Each parent/legal guardian or other person having control or custody of a student 

required to attend school who fails to require the student to enroll, to regularly attend 

school, or to compel the student to properly conduct himself/herself as a pupil in 

accordance with the written policy on school behavior adopted by the local board of 

education shall be guilty of a misdemeanor and may be fined up to $100 and may be 

sentenced to hard labor for up to (90) days. Amendment to Act 94-782 (effective July 1, 

2000).  

(Act.99-705) amends the attendance requirement to read “Each student who is enrolled in 

a public school shall be subject to the attendance and truancy provisions of the article 

except that any parent /guardian who voluntarily enrolls their student in public school, 

who feels that it is in the best interest of that student, shall have the right to withdraw the 

student at any time prior to the current compulsory attendance age.”  

The Alabama Compulsory School Attendance Law (Sec. 16-28-3) requires children 

between the ages of six (6) and seventeen (17) to enroll and attend school. Additionally, 

Section 16-28-12 of the Code of Alabama, as amended May 17, 1993, requires that any 

parent/guardian who enrolls a student in school will be responsible for the child’s regular 

attendance and proper conduct. Parents and/or guardians must provide to the child’s 

teacher an explanation of each absence within three days after the child returns to school. 

If the parent or guardian fails to provide this information to the teacher, each child’s 

absence will be recorded as unexcused or truant. Except in emergency situations, out of 

town trips must have the principal’s approval prior to taking the trip, if the absence is to 

be coded excused.  

ABSENCES 
Students are not permitted to be absent from school without a valid excuse. Absences will 

be designated as excused or unexcused. Excused absences will be permitted for the 

following reasons:  

•  Personal illness  

•  Hospitalization  

•  Death in the family  

•  Court subpoena  

•  Religious holidays  

•  Emergencies conditions approved by the principal  

•  Prior permission of the principal upon request of the parent or legal  

guardian  
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Parents must be aware that checking students out early from school pulls them from their 

core academic classes.  Students may only make up work if the checkout is excused.  

Parents should keep checkouts to a minimum.  Doctor and dentist visits warrant a note 

stating as such.  Students may not be checked out after 2:00 p.m. unless it is an extreme 

emergency.  

 

Written Explanation for All Absences 
A student, within three (3) school days of returning to school, shall bring a written 

statement from his parent, guardian or other person having control of the student, with an 

explanation or the reason for the absence and the date of the absence. Failure to furnish 

such explanation shall be admissible as evidence of such child being a truant with the 

consent and connivance of the person in control or charge of the child, unless such person 

can show to the reasonable satisfaction of the court that he had no knowledge of such 

absence and that he had been diligent in his efforts to secure the attendance of such child. 

A written note from parents or guardians will excuse absences for up to but not exceeding 

nine (9) absences in grades Pre-K-12. After the ninth absence, any further absences for 

illness will require submission of a doctor’s note in order to be excused.  

Policy for Make-up Work 
An excused absence permits work to be made up. Upon return to school from excused 

absence(s), students have up to three days per excused absence to complete and turn-in 

make-up work to teachers. Days are to run consecutively and may overlap.  
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DRESS AND APPEARANCE  

 

Compliance Guidelines 

Elementary Schools (Grades K-6) 

1. Upon the first infraction of the Uniform Dress Code, the student will be warned, 

and the parent notified.  

2. Upon the second infraction of the Uniform Dress Code, the student will be 

referred to the office and the parent notified.  

3. Upon the third infraction of the Uniform Dress Code, the student will receive 

detention.  

4. Upon the fourth and subsequent infraction(s) of the Uniform Dress Code, the 

student will receive a one-day suspension and the parent will be notified.   

ILLNESSES / FIRST AID 
The goal of the school system regarding the administration of medication during school 

hours is to assist students in maintaining an optimal state of wellness, thus enhancing the 

educational experience. Due to the size of our school, students with minor health 

complaints will be managed in the classrooms under the supervision of the teacher.  
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Students who become ill or injured at school will be sent to the Health Room, which is 

attended by the school nurse.  The purpose of the Health Room is to administer 

medication and to treat minor health related issues that occur during the school day.  The 

Health Room is not a clinic where students will be diagnosed and treated.  When a 

teacher sends a student to the Health Room, the student will be receiving a brief health 

assessment.  Once the problem is determined, the parent will be contacted.  In the event 

parents cannot be reached, individual(s) listed on the emergency health card will be 

contacted.  Please be sure telephone numbers of contact persons are current.  Students 

must be signed out in the office before leaving campus. 

 

PROCEDURES FOR ADMINISTERING MEDICATION  
Every effort should be made for medication to be administered at home.  If medication 

must be administered at school the following regulations are required: 

 

1. School Medication Prescriber/Parent Authorization Form must be           

completed by the parent/guardian and physician of the student for any   

prescription medicines. 
2. School Medication Prescriber/Parent Authorization Form must be    completed by 

the parent/guardian and physician of the student for any non- prescription 

medicines. 
3. ALL prescription or non-prescription medication must be brought to school in the 

original container appropriately labeled by a pharmacy. 

4. Non-prescription drugs should have written permission, time and dosage, and be 

in properly labeled bottle. 

5. Each medication given will be recorded on a medication log that includes date, 

time, and signature of person giving the medication. 

6. All medications are stored under lock and key at all time. 

7. Students will not deliver medications to the school.  A parent/guardian MUST 

deliver medications to the school.  

8. Medications not picked up at the end of school year will be  

           destroyed. 

 

NURSE STATEMENT 
School nurses provide several opportunities throughout the school year to educate, 

screen, and evaluate students in Baldwin County.  These programs include, but are not 

limited to, control of communicable disease, hand washing, vision, hearing, and dental 

screening, and health and hygiene classes.  The “Changing Body Program” is presented 

to the 5th graders.  Scoliosis screening is provided for grades 5-6 as required by state law. 

 

SEVERE HEALTH PROBLEMS 
Written notice of any chronic health problems (seizures, heart problems, and other 

illnesses) should be given to the health nurse and teacher of the student).       

 

LIBRARY BOOKS 
Students are expected to treat library books with care.  Should a library book be lost or 

damaged, students will only be able to check out one book until the lost book is paid for 

or found. If all books checked out are lost, students will not be able to check out any 

books until they are found or paid for.   
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TEXTBOOKS 
Students are permitted to borrow textbooks. Proper care of textbooks is important.  

Payment for lost or damaged books is required before additional books can be issued.  

Student records will not be released at the end of the year until all lost/damaged 

textbooks have been paid for.  

 

LOST AND FOUND 
Items found in and around school should be brought to the office.  These items may be 

claimed with proper identification.  Parents are strongly encouraged to write the child’s 

name on clothing, lunchboxes, etc. Many good clothes are lost each year and never 

claimed. If they are labeled, we can find the owner.  At least two purges will take place of 

all items in lost and found prior to Christmas break and before school lets out for the 

summer.  

 

TELEPHONE USAGE/COMMUNICATION DEVICES 
Students are not permitted to use the office telephone for personal calls except for 

emergency purposes and with staff permission.  Only important messages regarding 

changes in transportation for students will be delivered.  Students in grades K through 6 

are not allowed to possess or store electronic devices on Baldwin County campuses, per 

Baldwin County Board of Education policy.  

 

SCHOOL FOOD SERVICE PROGRAM 
Robertsdale Elementary School serves breakfast and lunch on regular school 

days. 

 

 1.  SCHEDULES AND RATES   
       

    Breakfast  7:15 a.m. - 7:45 a.m. 

         Regular  $1.75 

         Reduced  $0.30 

                       Milk          $0.50 

        Adult  $2.25 

        BCBE Emp  $2.00 

    

 

    Lunch        Regular  $2.75 (Grades Pre-K through 6) 

        Reduced  $0.40 

        Milk   $0.50 

                               Adult  $4.00 

        BCBE Emp  $3.50 

 

2. An Application for Lunch Assistance can be acquired from the school.  This 

school year, a family application will be implemented.  No longer will parents 

have to complete an application for each child.  Only one application per family 

is required.  Once complete, return the form immediately.  Forms will not be 

processed until all information has been provided.  Students who participated in 

the lunch assistance program during last school year may receive services the 

first thirty days of the school year.  However, an approved application must be 

on file by the end of September for services to continue.  For an initial request, 

approved applications must be on file before students can receive services.                    
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3. Our policy is not to charge lunch unless it is absolutely necessary. 

4. Students may pay for lunch online through My School Bucks, by check, or with 

cash.  Change will not be given if the check is written for over the amount.  Any 

surplus of money resulting from a check will be held in an account for that child 

and will be credited toward future meals.  

5. If paying daily, please send the exact amount.  

6. If a child has money remaining in his/her account at the end of the school year, 

the amount will remain in the same account, and will be credited to the 

upcoming school year, unless a written request is sent to the cafeteria manager 

by the last day of school. 

7. Carbonated drinks and energy drinks are not allowed in elementary schools. 

 

*Lunch applications may be completed online at the school on the day of “Meet the 

Teacher.” If a child is already on free/reduced lunch from the prior school year, their 

status will remain the same for the first thirty days of school. However, a new lunch form 

must be completed and turned in BEFORE the period ends for the child/children to 

continue to eat on the free/reduced price. We encourage all families to fill out the 

Free/Reduced Lunch Application as we receive federal funding based on the number of 

students who qualify. 

 

SNACK BAR 
Students have time in the morning or afternoon to eat snacks from home or that are 

purchased from the canteen. Snack will be consumed during work time.  Snack bar items 

will be sold daily for $1.00 each.  Carbonated drinks and energy drinks are not allowed in 

elementary schools.  Please do not send or bring these items to school; students will not 

be given permission to drink them. 

      

REPORT CARDS 
The Baldwin County Public School System operates on a nine-week reporting plan.  

When report cards are distributed, parents are encouraged to study the report carefully, 

give praise for accomplishments, and provide encouragement for improvement.  Please 

sign and return report cards on the following school day.  If questions arise, please 

schedule a conference with the teacher.  Refer to the enclosed school calendar for 

distribution dates of report cards. 

 

MID-QUARTER PROGRESS REPORTS 
Progress reports will be sent home at the mid-point of each reporting period. Those 

periods are:  Week of September 16-20, 2019, Week of November 12-15, 2019; Week of 

February 3-7, 2020, and Week of April 20-24, 2020. 

 

DAILY PRACTICE FOR HOME 
The following procedures have been established for students to continue to build their 

reading and mathematical skills while at home.  

 

1. Students should read 20 minutes a day. Students will have access to an online 

program called Literacy Pro that all students K-6th will be able to access.  

2. Students should practice math facts daily. Students will have access to an online 

program called Reflex, where they will be able to practice their math facts at 

home.  
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3. At times, it may be necessary for parts of or complete projects to be done at home 

versus school. 

 

CONFERENCES 
Conferences should be scheduled with the teacher first through written notes, emails, or 

by calling the school office.  Conferences can be held before or after school, or during 

teacher’s planning period and must be scheduled in advance. After meeting with your 

child’s teacher, you may reach out to administration for a conference, if needed.  

 

PROMOTION / RETENTION 
In accordance with Board Policy, Students are promoted from grade to grade on the basis of students 

meeting applicable promotion criteria. In grades K-8, the decision to promote or retain will be made in the 

best interest of the child. Students may be placed at the level determined most appropriate by the principals. 

In grades 9-12, students are promoted or retained based on the number of Carnegie credits earned. For 

additional guidelines and procedures regarding promotion and retention decisions for grades K-8 and the 

awarding of Carnegie units in grades 9-12, individuals should contact the Dean of Academics at 251-972-

6862  
 

GIFTED SERVICES 
Gifted students are those who perform at or who have demonstrated the potential to 

perform at high levels in academic or creative fields when compared to others of their 

age, experience, or environment.  These students require services not ordinarily provided 

by the regular school program.  For additional information, contact the school office. 

 

FIELD TRIPS 
Students participating in school-sponsored field trips must return written permission 

forms from parent or guardian along with designated fee by the deadline indicated.  

Siblings, or other relatives, are not allowed to accompany parents who act as chaperones 

on field trips.  All students and chaperones will travel to and from the field trip location 

via a school or commercial bus.  Guidelines for chaperones are in the back of this 

handbook.  Please note that excessive discipline issues may keep a child from attending a 

field trip. 

 

EXTENDED-DAY PROGRAM 
The Extended-Day Program operates from 3:00 p.m. to 5:30 p.m.  Monday-Friday, 

except on school holidays.  Parents may pay extra if their child needs to stay until 6:00 

p.m.  Information concerning enrollment and fees for this program are available through 

the school office. 

 

SCHOOL VISITORS 
To keep everyone safe, visitors must have a photo id to show the front office, state who 

their child is, and what it is they have come to the school to do. Once access is granted 

into the school, all visitors must report to the school office, sign in, and receive a visitor’s 

nametag upon arrival on campus. Office staff will assist in delivering lunch money, 

forgotten textbooks, etc., in order to prevent classroom interruptions.  After 7:50 a.m. the 

exit doors will be closed and locked. After 8:00 a.m., the front door will be locked.  

Please use the parking lot in front of the school to conduct school business. Please do not 

park on the curb or in the fire lane. Students in wheelchairs or students with disabilities 

that make it difficult to go through the carline, may be brought through the front of the 

school.  All other students should be dropped off in the car line.    
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PARENT BULLETIN 
The “Cub Report”, or parent bulletin, is one of the most important communications sent 

home by Robertsdale Elementary School.  Please read this bulletin carefully.  It contains 

announcements of meetings, dates of important events, change of dismissal times, and 

announcements concerning the school and PTO.  As a general rule, bulletins are sent 

home once per month.  The Cub Report will also be posted on our school website and 

Facebook page. 

 

TRANSPORTATION 
Robertsdale Elementary School maintains a policy of ensuring student safety by requiring 

one-way home.  Changes in transportation will not be made after 12:00 noon and will 

require a hand-written note from the parent/guardian.  Parents will not be allowed to 

make frequent changes in how a student departs from school.  Only extenuating 

circumstances will be acknowledged.  Consistency in transportation methods is expected. 

 

CAR TRANSPORTATION 
An important and difficult responsibility of school personnel is safely loading and 

unloading students.  Please be patient and cooperative during arrival and departure times.  

Please use the designated area on the east side of the school for all car riders.  All traffic 

should follow Wilters Street and turn right onto White Avenue.  White Avenue will be a 

one-way street during school traffic times.  Traffic should turn onto the southeast drive 

and follow this drive north forming one line for morning drop-off and two lanes in the 

afternoon during dismissal time.  Students will be directed to load and unload by school 

personnel.  Please use this designated area only for car riders.  All students being dropped 

off must go through car line.  Students may not be dropped off at the front entrance.  

Transportation forms should be completed for each student on the first day of attendance.  

If transportation changes are necessary, teachers should be notified in writing; otherwise, 

students will be transported as originally stated on the form. Students will receive a car 

rider decal which will be given out at our annual “Meet the Teacher” event.  Additional 

car tags may be purchased through the front office.  The car rider decal will need to be 

placed in the front windshield of the parent’s automobile and will identify the student at 

the pick-up area. If you do not have your car rider decal, you will need to come to the 

front office to pick up your child with proper identification.  This is for the safety of all 

children here at Robertsdale Elementary School.  The car rider doors will open at 7:15 

a.m. and close at 7:50 a.m. 

 

EXPECTATIONS OF CAR RIDERS 
L-Listen to the adults for directions  

E-Everyone is respectful and sits in their area 

A-All are sitting quietly with hands and feet to self 

D-Drinks, food, and toys not allowed while waiting 

 

It will take us a few weeks at the beginning of the school year to work out the kinks.  

After that, all students should be picked up by 3:20.  
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BUS TRANSPORTATION  
Students are to remember that buses are like classrooms and that the bus drivers are to be 

obeyed just as the teachers are obeyed in the classrooms. Students may be prohibited 

from riding the bus for excessive misbehavior.  

Written permission from the parent is required for a student to ride a bus that is not 

assigned to him/her and that note should be sent directly the front office.  The student 

must have an administrator’s approval prior to boarding the bus. Only in extenuating 

services will this be allowed as all students should be picked up and dropped off at their 

911 addresses. 

Students transported by Baldwin County Board of Education buses are under jurisdiction 

of school officials at all times.  Proper conduct while on buses is required in order that the 

safety and welfare of others will not be endangered.  Riding the school bus is a privilege, 

not a right.  Students with unacceptable behavior may be suspended from riding the bus, 

or from school, by administration.  In the event of suspension, parents will be responsible 

for transporting students to and from school.  

 

While being transported to or from school, students will: 

 1. Properly behave at bus stop. 

        2. Keep hands /head inside bus 

 3. Obey the driver. 

 4. Remain seated at all times while on the bus. 

 5. Use acceptable language and/or gestures. 

6. Not throw objects or debris on the bus or from the bus. 

7. If students arrive on campus before 7:35 a.m., and are eating breakfast, they 

should report immediately to the cafeteria.  If students are not eating breakfast, they 

should walk immediately to the cafeteria if they are K-2 and to their designated 

hallway if they are 3-6 grade. 

 

EXPECTATIONS OF BUS LINE STUDENTS 
Students will walk in an orderly manner to bus lines and will: 

L-Listen to the adults for directions  

E-Everyone is respectful and sits in their area 

A-All are sitting quietly with hands and feet to self 

D-Drinks, food, and toys not allowed while waiting 

 

RULES AND PROCEDURES 
In order to promote a safe and orderly environment on the campus of Robertsdale 

Elementary School, all students must adhere to specific rules and procedures established 

by staff and faculty.  All students are expected to follow the rules and guidelines of the 

Baldwin County Student Conduct Code which is found on our school website, school 

Facebook page, and the Baldwin County Public Schools website page.  Parents and 

students should review the rules in the Student Code of Conduct booklet with their 

child/children.  Students are also expected to adhere to the following rules: 

  

HALL/SIDEWALK 
L-Leave hands and feet to yourself 

E-Everyone is quiet 
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A-All walking in a straight line on the right side of the halls  

D-Don’t touch the walls 

             

ASSEMBLIES 
L-Listen and be respectful 

E-Everyone follows the directions 

A-All hands and feet to self and bottoms on the floor 

D-Don’t get up or leave until directed to do so by an adult 

  

CAFETERIA 
L-Leave it clean 

E-Everyone seated until clean-up/dismissal  

A-All hands and feet to self 

D-Don’t play, just eat 

 

Please adhere to the traffic signal in the cafeteria.  When the light 

turns yellow, voices should be lowered.  When the light turns red,  

all talking should cease.  This includes visitors and teachers as well. 

 

BATHROOM EXPECTATIONS 
L-Leave it neat and clean 

E-Everyone is quiet 

A-After finished, flush and wash your hands 

D-Don’t play 

 

GENERAL SCHOOL RULES 
1. No student should be out of class without a proper pass from the teacher. 

2. Any student who deliberately disobeys a legitimate request or order by a school 

official is subject to punishment. 

3. Gum chewing is prohibited in the school building. 

4. Hats and sunglasses may not be worn at school and the student will be asked to 

put them in their backpack and take them home (exceptions may be made for 

Crazy Hat Day, Character Parade, Red Ribbon Week, etc.). 

5. Students may not go in the gym or multipurpose room at any time except the 

period in which they have physical education unless otherwise directed by a 

school official. 

6. Students should check in through the office when arriving late to school with 

their parent or guardian. 

7. Students may not receive deliveries including flowers, balloons, gifts, etc. during 

school hours.  

8. Students may not be called to the office to visit with a parent.  

9. Students must present a note from a parent and get administrative approval from 

an administrator before riding a bus that is different from their assigned bus. 

10. No biting-biting will result in students being sent home. 

 

Most students never have a problem if they do what they know is right.  A few 

individuals, however, invariably commit acts that cannot be ignored.  It would be 

impossible to make a list covering all possible acts that interfere with the orderly 

educational process that is essential to effective learning.  The disposition of some 
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incidents not listed must, therefore, be left to school officials.  Repeated offenses may 

result in additional corrective actions.  

 

LEADER IN ME 
Each Teacher will determine their own classroom rules. However, as a Leader in Me 

school, the following rules will be schoolwide. 

1. Be Proactive-Take initiative, be responsible, do the right thing. 

2. Begin with the end in mind-Plan ahead, set goals, do things that have 

meaning and make a difference. 

3. Put First Things First-Spend time on important things, say “No” to things 

you should, Set priorities. 

4. Think win-win-Balance courage for getting what one wants with 

consideration for what others want. 

5. Seek First to Understand, then to be understood-Listen to other people’s 

ideas and feelings, try to see things from their viewpoint, listen to others 

without interrupting. 

6. Synergize-Value other people’s strengths and learn from them; get along 

well with others who are even different from me; work well in groups. 

7. Sharpen the Saw-Take care of my body by eating right, exercising and 

getting sleep. 

8. Find your voice-Learn to assert yourself and speak up for yourself, 

respectfully. 

 

CLASSROOMS 
Classroom teachers will incorporate the use of weekly behavior calendars to 

communicate daily with parents to inform them of daily behavior.  Parents may also write 

any questions, concerns, or comments to the teacher on the daily behavior sheet.  Of 

course, parents may also send notes or emails to the teacher if there are any concerns 

which need to be addressed. 

 

EXPECTATIONS OF PARENTS 
1. Parents must always check in with the front office. Parents are not to  

    visit classrooms without consent from administration. 

 2. When on campus, at school-sponsored functions, or on school field    

           trips, parents must follow all school rules.  

 3. Parents will dress in a manner that reflects school pride. 

 4. Robertsdale Elementary School is a smoke-free campus. Smoking is not permitted 

in any school building, on school grounds, or on school field trips.  Ecigarettes are 

not allowed on campus.  

5. Students should arrive at school on time. 

6. Review daily lessons/assignments with students. 

 

CLASSROOM DISRUPTIONS 
Instructional time must be protected.  We cannot disrupt classes for lunch boxes, snack 

money, birthday treats, etc.  Please send the appropriate items with your student(s) as 

needed.  We will not interrupt teaching time for items that were forgotten or left at home.  

Please be mindful that teachers are required to spend 120 minutes in reading and 90 
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minutes in math without interruptions.  Please make note, we cannot bring a child out of a 

classroom to visit with a parent, grandparent, etc.  

 

LUNCH WITH YOUR CHILD 
We encourage our parents to occasionally eat lunch with their child, but not every day or 

every week.  Lunch time is a time for your child to socialize with their friends in their 

class. Please do not make a habit of coming too frequently to eat with your child.  Parents 

are not allowed to leave the lunchroom to sit in their child’s class. Please wait until after 

Labor Day to come for lunch as sometimes it is hard on little ones to have parents come 

until they are acclimated. Waiting to come eat lunch also allows teachers an opportunity 

to teach lunchroom procedures. 

 

PROBLEMS 
If problems arise during the year, seek a solution as soon as possible.  If problems involve 

the classroom, schedule a conference with the teacher and agree upon a solution.  If the 

problem cannot be solved at this level, contact the principal or assistant principal to 

schedule a conference. Please do not contact administration unless you have already 

contacted and met with the teacher.  

 

SCHOOL PICTURES 
School pictures are taken several times during the year by Bill Miller Photography.  You 

will be notified by the school when pictures will be taken and the cost of the various 

packages.  Some of the packages are prepay and some are at the parent’s discretion.  The 

prepay packages will be marked as such and those pictures must be paid for in advance. 

Every student will take fall pictures as these pictures are placed in the annual yearbook 

and in the INOW computer-based program in our school computers for identification 

purposes. 

 

TOYS AT SCHOOL 
No toys should be brought to school.  We are not responsible for lost, damaged or stolen 

toys.  No toy should be brought that is a replica of a weapon. Fidget spinners should not 

be brought to school. 

 

GUM AND CANDY 
Students are not to bring gum and/or candy unless the teacher or administration grants 

approval. 

 

BIRTHDAY PARTIES 
We do not have birthday parties at school.  Teachers use a variety of ways to 

acknowledge the student’s birthday.  We do allow students to bring a birthday treat to 

share with their classmates.  However, it is the teacher’s discretion as to when it will be 

shared.  We discourage students from passing out birthday invitations at school unless the 

whole class is invited.  

 

TEACHER REQUESTS 
Students will be placed in classrooms using the following criteria:  student academic 

needs, student behavioral needs, teacher recommendations, boy/girl ratios, and class size.  

Due to the size of our school, we are unable to honor parent requests.  
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PARENT TEACHER ORGANIZATION (PTO) 
All parents are invited and encouraged to join the Parent-Teacher Organization and 

become actively involved in the education of all students. We have a very active PTO 

which works hard to support our school and students.  Please join and become a “Bear” 

supporter.  

 

OFFICERS 
Officers for the 2019-2020 school year are listed below: 

President - Samantha Lewandowski 

Vice President - India Rosado 

Secretary - Heather Williams 

Treasurer - Christine Creighton 

 

Members-at-Large: 

Morgan Wehner 

Lauren Chang 

Bridget Hoffmann 

Mandy Lucas 

 

MEETING DATES 
Dates of PTO meetings will be announced in the Cub Report and on the digital sign in 

the front of the school.  

 

VOLUNTEERS 
The PTO and school sponsor an active volunteer program.  Volunteers are needed to 

assist with fundraising activities, work in the library, copy papers, and serve on various 

committees. Parents, grandparents, and other community members are encouraged to 

share their time in any of the above activities or other areas of expertise.  Please contact 

the school office at 947-4003 if you are interested.  We welcome all of our volunteers. 

Please note that many volunteer opportunities involve contact with students, which would 

require a background check prior to volunteering. You can go to the school website to 

sign up. 

 

PARENT ADVISORY 
One of the requirements of a Title I school is to have a Parent Advisory committee.  This 

committee meets quarterly to discuss Title I issues which include paperwork 

requirements, budget, parental involvement, etc. Administration will assemble a 

committee of interested parents and will meet with them quarterly in the conference 

room. 

 

CHAPERONE GUIDELINES 
The following statements are rules regarding chaperones on field trips. Please abide by 

the policies of Baldwin County Board of Education.  Our emphasis is on the safety and 

well-being of each student.  Anyone who does not follow these rules may not be allowed 

to go on future trips with their children.  

 

1. Chaperones are expected to be with the students at all times 
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    including transportation by bus. 

2. Chaperones are to adhere to Baldwin County Public Schools’ policy 

    for drug free, smoke free, and weapon free campuses.  A field trip is  

    an extension of the school campus.  

3. Chaperones, other than parents or guardians, must be 21 years of  

    age. 

4. Chaperones may not bring younger children along with them.  This 

    interferes with the ability to chaperone the students.  

5. Chaperones are urged to use their cell phone minimally as this can  

    distract from chaperone duties. 

6.  Chaperones must have a cleared background check prior to the field trip for 

long distance field trips.  

     

Field trips are designed and planned for school age children in a particular class or group.  

Adults (other than the chaperones) or children outside that class or group may not be 

transported or participate without written permission of the superintendent.  

 

Cell phones and electronic devices:  Chaperones are expected to provide attention to 

students in the class or group without distractions or personal responsibilities that         

could result in a child being harmed or lost.  Please use cell phones only for emergencies.  

It distracts everyone from the purpose of the trip.  

 

1. Discipline:  If a student is misbehaving and you have asked them  

     to stop, please inform the classroom teacher.  Please do not take 

     disciplinary actions on your own.  

 

            2. Chaperone Attire:  Chaperones should be appropriately dressed 

      in casual and comfortable attire for the trip.  Inappropriate attire  

      would include bikini tops, short shorts, or any revealing attire. 

      Remember to dress to reflect pride in yourself, your child and our  

      school. 

 

  3. Chaperone Language:  Chaperones are expected to refrain from 

       inappropriate language, topics, or discussion of other students.  

   

SCHOOL BOARD POLICIES AND PROCEDURES 
School Board Policies and Procedures are stated in the Baldwin County Public Schools 

Student Handbook, which is found on the Baldwin County website at www.bcbe.org. 

 

PERSONAL HANDHELD ELECTRONIC DEVICES 
The possession of a digital device (including but not limited to cell phones, MP3 players, 

cameras, or other telecommunication devices capable of capturing or relaying 

information) is strictly prohibited during the administration of a secure test. If a student is 

observed in possession of a digital device during the administration of a secure test, the 

device will be confiscated. If a student is observed using a digital device during the 

administration of a secure test, testing for the student will cease, the device will be 

confiscated and is subject to search. The student will be dismissed from testing, and the 

student’s test will be invalidated. Local education agency (LEA) personnel will make all 

students, parents, and/or guardians aware of this prohibition through inclusion of this 

http://www.bcbe.org/
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policy in the Student Code of Conduct Handbook and other regularly used modes of 

communication.  

 

 First Offense: The student’s Parent/Guardian will be allowed to 

pick up the confiscated electronic device at the end 

of the school day. 

 

 Second Offense: The student will lose privileges. The 

parent/guardian will be allowed to pick up the 

confiscated electronic device at the end of the 

school day. 

 

 Third Offense:   The student will receive at least one day of  

  ISS. The student’s Parent/Guardian will be allowed 

to pick up the confiscated electronic device at the 

end of the school day. 

 

 Fourth Offense:   The student will receive at least on day of   

  suspension. The student’s Parent/Guardian will be 

allowed to pick up the confiscated electronic device 

at the end of the school day. 

        

 Subsequent Offenses: The student shall be subject to further    

suspensions/expulsion.  

 

Electronic devices shall be subject to search in accordance with applicable state and 

federal law.  Electronic devices will be receipted and surrendered to law enforcement 

personnel upon request of law enforcement.   

 

TECHNOLOGY DISCIPLINE POLICY 
All students are expected to adhere to the Technology Discipline Policy per BCBE 

policy.  Failure to do so will result in disciplinary action by the administration. The 

primary goal of the technology environment is to support the educational and 

instructional endeavors of students and employees of Baldwin County Public Schools. 

Use of any and all technology resources is a privilege and not a right.  

TEACHER ASSAULT (Act 94-794) (Code of Ala. § 13A-6-21) 

A person commits the crime of assault in the second degree (Class C felony) if the person 

assaults with intent to cause serious physical injury to a teacher or to an employee of a 

public educational institution during or as a result of the performance of his/her duty.  

BCBE HARRASSMENT POLICY 
The Baldwin County Public School System is committed to providing a safe and 

supportive learning environment in which all members of the school community are 

treated with respect.  Consequently, harassment, violence, and threats of violence are 

prohibited and constitute unacceptable behavior that will not be tolerated.  This pattern of 

unacceptable behavior may include the following:  

 



23 

 

*Place a student in reasonable fear of harm to his or her person or damage to his or 

her property. 

 

*Have the effect of substantially interfering with the educational performance, 

opportunities, or benefits of a student. 

 

*Have the effect of creating a hostile environment in the school, on school property, 

on a school bus, or at a school-sponsored function. 

 

*Have the effect of being sufficiently severe, persistent, or pervasive 

enough to create an intimidating, threatening, or abusive educational environment 

for a student.  

 

The policy further states those students who harass, intimidate, or who conduct acts of 

violence or even threaten violence will be subject to disciplinary consequences and 

sanctions.  Repeat offenders will be placed on a bully contract with clear consequences if 

the contract is broken.  If a student or parent wants to report harassment, the official 

Baldwin County Public School System complaint forms are available at the principal 

and/or counselor’s office.  Forms are also available online at www.bcbe.org, along with a 

complete copy of the anti-harassment policy. 

 

DRUGS (including tobacco, vapes, jules, etc.), ALCOHOL, WEAPONS, 

AND ASSAULT 
Automatic suspension of students violating drug, alcohol, weapons, and assault policies - 

students will be readmitted based on local board approval. Principals are required to 

notify appropriate law enforcement officials when any person violates local board of 

education policies concerning drugs, alcohol, weapons or assaults.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

http://www.bcbe.org/
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Is it Rude, Is it Mean, or is it Bullying? 

 

Bullying is mean but mean doesn’t always mean bullying. 

Bullying entails three elements: an intent to harm, a power imbalance, and repeated acts 

or threats of aggressive behavior. 

 

Expressing negative thoughts and feelings is not bullying. 

 

Being left out is not always bullying. 

 

Experiencing conflict is not bullying.  

 

Good-natured teasing is not bullying. 

 

Not playing fair is not bullying. 

 

When we label everything as bullying the message of what bullying is gets watered down 

and the word bullying loses its meaning. When we talk about bullying, we want people to 

take it seriously. 

 

How can YOU help? 

When observing unkind behaviors your child experiences, be sure to label them correctly. 

Doing so will help you keep things in perspective, not only for you but for your child as 

well. It will help you handle the situation appropriately so that your child can learn and 

grow from it. 

 

Bullying IS very serious and we all have a part in ending it. 

 

The information came from the links below. 

https://www.psychologytoday.com/us/blog/teen-angst/201211/mean-vs-bullying 

  

https://www.verywellfamily.com/bullying-or-unkind-behavior-how-to-know-the-

difference-460493  

  

https://www.psychologytoday.com/us/blog/passive-aggressive-diaries/201211/is-it-rude-

is-it-mean-or-is-it-bullying  

 

 

 

 

https://www.psychologytoday.com/us/blog/teen-angst/201211/mean-vs-bullying
https://www.verywellfamily.com/bullying-or-unkind-behavior-how-to-know-the-difference-460493
https://www.verywellfamily.com/bullying-or-unkind-behavior-how-to-know-the-difference-460493
https://www.psychologytoday.com/us/blog/passive-aggressive-diaries/201211/is-it-rude-is-it-mean-or-is-it-bullying
https://www.psychologytoday.com/us/blog/passive-aggressive-diaries/201211/is-it-rude-is-it-mean-or-is-it-bullying
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THREATS/CREATING PANIC OR FEAR 
 

 
 

 

Disciplinary actions dealing with threats, whether deemed serious or just joking, will be handled 

consistently and in a timely manner by the administration of Robertsdale Elementary School. Specifically, 

actions that create panic, fear and chaos will not be tolerated at any grade level.  

 

Please note the following procedures and consequences stated below: 

Kindergarten – Third Grade 

• 1st occurrence – 1 day suspension.   

✓ Call parents and schedule a re-entry conference. 

✓ Notify SRO  

✓ School counselor meet with all students involved. 

✓ Digital history checked on Chromebook or laptop reviewed 

✓ Notify parents of student(s)/victim(s) involved in the situation.   

• 2nd occurrence – 3 days suspension.   

✓ Re-entry conference with parents and SRO present.   

✓ Alta Pointe referral will be offered.  

✓ School counselor meet with all students involved. 

✓ Digital history checked on Chromebook or laptop.  If concerns are evident, system 

technology department will be notified for a deeper investigation. 

✓ Notify parents of student(s)/victim(s) involved in the situation. 

• 3rd occurrence – Contact Assistant Superintendent or Superintendent for additional guidance.   

Fourth – Six Grades 

• 1st occurrence – 3 days suspension.   

✓ Re-entry conference with parents and SRO present.   

✓ School counselor meet with all students involved. 

✓ Digital history checked on Chromebook or laptop.  If concerns are evident, system 

technology department will be notified for a deeper investigation. 

✓ Notify parents of student(s)/victim(s) involved in the situation. 

• 2nd occurrence – 5 days suspension.  

✓ Re-entry conference with parents and SRO present.   

✓ Alta Pointe referral will be offered.   

✓ School counselor meet with all students involved. 

✓ Digital history checked on Chromebook or laptop.  If concerns are evident, system 

technology department will be notified for a deeper investigation. 

✓ Notify parents of student(s)/victim(s) involved in the situation. 

• 3rd occurrence – Contact Assistant Superintendent or Superintendent for additional guidance. 

 

*Please note – IEP Teams will have the final decision for students receiving Special Educations services   

______________________________________  ________________ 

Student         Date 

______________________________________  ________________ 

Parent/Guardian       Date 

 

*Signatures do not indicate approval of procedures, only that notification has been disseminated.  Please 

sign, date and return to your student’s homeroom teacher.   
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P.O. Box 157 

Suwanee, GA 30024-0157  

Dear Parents/Students:  

Envision Payment SolutionsTM is pleased to have been selected by Baldwin County Public 

Schools as its check service provider.  

Please be aware that if your check is returned, it may be re-presented electronically. Also, in 

presenting a check for payment, you authorize service charges and processing fees to be debited 

from the same account should the check be dishonored. These fees, as permitted by state law, 

may be debited as a paper draft or an electronic funds transfer, at our option. Each dishonored 

item is subject to the applicable state returned check fees.  

Specifically, per Alabama Code Annotated § 8-8-15, the service fee for returned checks is $30. 

(Note that the fee structure will change according to any amendments made to AL law 

during a school year.)  

If you wish to inquire about a returned check written to Baldwin County Public Schools, please 

contact Envision Payment SolutionsTM directly at the information listed below.  

Thank you. We wish you and your children all the best for this year and beyond. Sincerely, 

Envision Payment SolutionsTM  

Customers (check writers) with returned check inquiries should contact:  

Envision Payment SolutionsTM 

Tel 877.290.5460, or 770.709.3100 

Fax 770.709.3007 

P.O. Box 157 

Suwanee, GA 30024-0157 customerservice@envisionpayments.com  

 

www.envisionpayments.com  
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2019-2020 SCHOOL CALENDAR 
 

August   5   First Day of School for Teachers 

August 12   Meet the Teacher-11-12:30 OR 4-5:30 

August 14   First Day of School for Students 

August 28   Cookie Dough Kickoff 

August 30   Special Snack for Sale 

September 2   Labor Day (No School) 

September 4   “A Day in the Life of Your Child” (PreK/K at 5:00, 1st/2nd at 5:30) 

September 5   “A Day in the Life of Your Child” (3rd/4th at 5:00, 5th/6th at 5:30)  

September 12   Fall Pictures 

September 20   Progress Reports Go Home 

September 20   Special Snack for Sale 

September 19   Willy T’s Spirit Night 

October 10   End of 1st Quarter 

October 11-14   Fall Break for Students 

October 17   Willy T’s Spirit Night 

October 18   Report Cards Go Home  

October 18   Special Snack for Sale   

November 11   Veteran’s Day Holiday (No School) 

November 15   Progress Reports Go Home 

November 15   Special Snack for Sale 

November 21   Willy T’s Spirit Night 

November 25-29   Thanksgiving Holidays (No School) 

December 5   Pictures with Santa 
December 13   Special Snack for Sale 

December 20   End of 2nd Quarter  

December 21-January 6  Christmas Holidays (No School) 

January 10   Report Cards, Notice of Academic Status-If failing 

January 16   Willy T’s Spirit Night 

January 16   Chocolate Bar Fundraiser Kickoff 

January 17   Special Snack for Sale 

January 20   King/Lee Holiday 

February 7   Progress Reports Go Home 

February 20   Willy T’s Spirit Night 

February 21   Special Snack for Sale 

February 24-25   Mardi Gras Holidays (No School) 

March 12   End of 3rd Quarter 

March 19   Willy T’s Spirit Night 

March 20    Special Snack for Sale 

March 20   Report Cards; Possible Retention Letters 

March 26   Spring and Class Pictures    

April 6-10   Spring Break Holiday (No School) 

April 16    Willy T’s Spirit Night 

April 17    Special Snack for Sale 

April 24    Progress Reports Go Home; Special Snack for Sale 

April 29    Glow Run Kickoff 

May 7    Kindergarten Cap/Gown Pictures 

May 8    Glow Run/Field Day  

May 15    Special Snack for Sale 

May 18    Kindergarten Celebration; Come See My Genius 

May 19    6th Grade Celebration; Come See My Genius 

May 20    Come See My Genius 

May 21    Last Day for Students; Report Cards; End of 4th Quarter  
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